1. Open the Employees database from the Exploring Access folder as the basis for the following queries
and reports:

a. Go to the Database window, select the Employees table, create a copy of this table with the name
Original Employees and keep it as back up should you need to return to the original data.

b. Create a Make-Table query containing the complete records for all employees with poor
performance.

c. Create a Delete query to remove the employees with poor performance from the Employee table.

d. Create an Update query to award a 10% increase to all employees with a good performance rating.
(The Update To row should contain the entry [Salary] *1.1). Be sure to run this query only once.

Solution: The completed Employees table will look like the following table.
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B Employees : Table

EmployeelD | LastMame | FirstMame | Location Title Salary Gender| Perfarmance

| 10000
11111

| |20000

2200

| |30000

33335

| [40000

44444
55555

IR
e

Mlilgrarm
Adams
Johnsaon
Coulter
arlin
Smith
hlanin
Smith
Frank
Ruhin
MWarder

FParmela
Jennifer
Jameas
Tracey
Billy
hark
Ann
Francine
YYarnon
Patricia
Kelly

EREGlY  Manager
Atlanta  Trainee
Chicago  Account Rep
Atlanta  Manager
Miami Manager
Chicagn  Account Rep
Boston  Account Rep
Atlanta  Account Rep
hiarmni Account Rep
Boston  Account Rep
Chicago  Account Rep

Fa7 500
$19,500
152 250
§110,000
$137 500
$42,500
F49,500
§71,500
$52,500
F44,000
$35,500

Average
Average
Soad
Sood
Soad
Average
Average
Zood
Good
Average
Average

e. Create the Crosstab query as shown below that reflects the average statistics (average salaries of
employees by location and within location by gender) after all of the action queries have been run.

f. Create a report as shown below to list all employees by location, sorted by last name within
location. The report should include total salaries for each location. The report footer should include

Gender| Account Hep

Manager Trainee

F71,500.00
F47 250.00
$33,500.00
547 375.00
$32,500.00

$110,000.00 $19,500.00

$a7 500.00

$137,500.00

Record: Nl 1 || 1 |>||He| of 5§

the grand total for all employees. Be sure to include your name in the report header.




Employees by Location
FPrepaved by Giilgin Taveci
Lovation LasiVarme Firsiia me Tide Selavy
sitlmata
Ad am: Jerniner Traree F125m
Codler Taxy Marager £110,0M
Emlih Frark Aol Reg fism
Todm! salovies fov Lovs fon 01,00
Bostomy
Marin Ann Aol Rep F85m
Migrom Pamela Marager 5T S
Auain -140=] #Aooonl Rep Fas000
Todm! salovies fov Lova fon §152,00
i agw
dobinisan James himoound Rep 2290
M ader Eely Aooounl Rep FESmM
=miin Mary Aol Reg FZsm
Todm! salovies fov Lovs fon 10,20
ey
Frark WE M #Aooonl Rep fE2 50
Malin Blly Marager £130, 50
Toem! salgvies fov Lovs fon 20,00
Total Salaries $708,250

g. Create a report as shown below to list all employees by title, sorted by last name within title. The
report should include average salaries for each title. The report footer should include the average
salaries for all employees. Be sure to include your name in the report header.

Employees by Title 23 var 7
Prepared by Gilsin Tire ci
Title LagtName Firathame Galary
Aezourt Fep
Frank WEmon 2,500
Johnzon Jame= §52,250
hanin Ann 49,500
harder Eelly 38,500
Fubin Patricia 45,000
Smith Frank 71,500
Smith hiary 42,500
Lverage Salary for Title $54538
hianager
Coutar Tracey $110,000
Mariin Billy F137,.500
Milgrom Pamela 57,500
Lvera ge Salary for Tite $101 g7
Trainee
Adams Jenniter 19,500
Lverage Salary for Title $13;500
Lverage Salar y for M Employees §e4.205




